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Letter of last instruction
Prepared for “   “
By “   “
Date updated





Your child with special needs
Name who should tell your son or daughter of your death, list who your child is close to and can be there for support. 
State your desire on whether your child should attend the funeral.
Where the “Letter of Intent” is kept and who should get a copy.
The living and care arrangement for your child.
Funeral arrangement
Your desired memorial service and funeral arrangement, list of name and contact information of those to notify of your death and memorial service.
If you have pre-arranged funeral or a paid burial lot, list name and contact information, where documents are kept.
Where important documents are kept
Consolidate all of your important documents in a binder with a table of contents. Scan the documents into an USB drive as a spare. Name the location of the binder and the USB drive. If you have a safety deposit box, give the location and account number, and the person who has legal access to the box.
Important documents include, but not limited to the following: Will, medical power of attorney, directive to physicians and family or surrogates, declaration of appointment of successor guardian (for your child with special needs), letter of intent (for your child with special needs), trust documents, statutory durable power of attorney, life insurance policy, pension documents, marriage license, personal IDs, proof of ownership of your assets, debt inventory and IRS filing record for the past three years. 
Asset and debt inventory
[bookmark: _GoBack]Whether you have a legal Will or not, your death triggers a probate process. Probate is a legal proceeding that takes inventory, makes appraisals of property, settles outstanding debts and then distributes remaining assets.
List all your real estate properties, brokerage accounts, bank accounts, retirement accounts, life insurance, pensions, survivor benefit and personal effects. Also list the beneficiary for each item. Your probate lawyer needs the information for probate process.
List any loans and debts you may have for your real estate properties, cars, etc. Remember, someone has to file IRS return for you one last time. Settlement of outstanding federal, state, and local government taxes is part of court probate process. 
Death notification/to do list
List name and contact information of your estate lawyer to initiate probate process.
Certified death certificate can be ordered from Harris Count court house at $21.00 for the first copy and $4.00 for additional copies when ordered at the same time. Determine how many copies you need according to your notification list below.
Other instructions
Such as organ donation or list of charitable organization you wish people to donate to should they wish to do so.

Attachment I 		Asset/debt inventory with beneficiary designation
Attachment II		Notification of death and to do tasks




